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WHMIS Employee Training

This computer based learning program has been developed for the
Community of Olds to assist in providing information to current
employees, as Well as the orientation of newly hired employees.

Questions about our WHMIS program or any other safety concern should be
directed to your supervisor, or your Occupational Health and Safety committee.




[image: image6.png]The following is a list of review questions.
Please select the correct answer by clicking on it.
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9. In the event of a spill or release of hazardous materials your first
priority is to:




Opening Screen
Designed for training purposes, the opening screen will provide two choices:

“For WHMIS Training Click Here”  and “Exit”
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"Exit" will of course quit the program

By simply clicking the larger button labeled "For WHMIS Training Click Here", employees will be taken to a sign in form (right) where they will record their name and date of course completion.  Following training, the program will record this information along with their final score and unique student ID #.
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Training
Once the sign on form is completed, employees will click “Add/Continue” to complete the training. Clicking “Continue” at the bottom of each subsequent page (or “Click Here” where indicated) will allow them to proceed through their training. 
All areas of recommended content are covered.
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Site Specific Content
We take pride in the fact that our WHMIS Training and MSDS Management program is site specific.

Using photographs supplied in digital format, we will incorporate them into the finished product as shown in the photographs to the right and below. 
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[image: image12.png]Hazardous Materials are stored in various locations
throughout our facility.

As you are toured through the site as part of your
orientation, you will be made aware of each. Highly
visible signs will be used to mark each location.

If you aren't shown... ASK!

Continue. Previous section





[image: image13.png]Pesticides are not a controlled product under WHMIS. They are governed under Pesticide Control Legislation.

Due to their associated hazards however,
Robin Hood Multi Foods will treat them in
the same manner as a WHMIS controlled
product. Although labels on the product
and their Information Data Sheet may
differ slightly, they will remain readily
available along with WHMIS information.

Continue. Previous section




Progress Tracking

As they approach the end of the program, employees will be presented with an exam.  As shown to your right, questions answered correctly will be highlighted in green, while incorrect answers will be highlighted in red.  For each incorrect answer, a popup will appear explaining the correct answer.
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As employees proceed, a record of correctly answered questions is kept on the top right of the page.
Following the exam segment, a popup will appear showing the number answered correctly.  This is the ‘score’ that will be automatically recorded in the student data file.

Training Confirmation

Once complete, students will view a congratulations screen from which they can print the following training confirmation.  Once printed, the employee will mark the three checkboxes indicating that their orientation tour has included familiarization with hazardous materials on site, location and storage procedures for hazardous materials, and what measures are to be taken in the event of a spill or leak of hazardous materials.
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First Name Last Name Date Score  Student ID
Joe Blow 01/January/2007 17
BN Workin 29/December/2006 16
Brad Nailer 30/May/2007 18





Administrative Functions
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Pressing the “ALT” key while on the main page will bring up administrative functions as shown in the image to the right
Clicking ‘Exit’ in the menu will of course close the program
Clicking ‘Close Menu’ will close the menu.  Pressing ‘Alt’ will of course open it again.
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Clicking ‘Employee’ will allow you to add a new employee in the same manner as you did by clicking the opening page button ‘For WHMIS Training Click Here’
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By clicking ‘Administration’ you will be able to generate a report of employees who have completed the program including their name, date of training, quiz/exam score, and student ID number as shown below.
‘Preview Training’ will let you view the training program without signing in and 

‘Browse Employees’ will let you view the full employee sign on page including score and ID#, as well as an additional button which will let you print training confirmation certificates in the event that originals have become lost.

Complete Record-keeping
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Clicking ‘print’ on the training roster will send the form to your default printer and clicking ‘Export to Excel’ will send your document to an excel spreadsheet for easy integration with training records you may already have in place. (Please note that Microsoft Excel must be available and located in its default location on your computer. 
(Usually located at C:\Documents and settings\user\Desktop\Microsoft Office)
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Product Name: Chlorine MSDS#  E-4580-H Date: 10/15/2004
Praxair Material Safety Data Sheet

1. Chemical Product and Company Identification

Product Name: _Chlorine Trade Name:  Chlorine
Product Use: Many
Chemical Name: _ Chiorine Synonym: Dichlorine, Molecular chlorine, Betholite
Chemical Formula: Cl Chemical Family: Halogen
Telephone: Emergencies:  *1-800-363-0042 |suppiier Praxair Canada Inc.
IManufacture: 1 City Centre Drive
Suite 1200
Mississauga, ON L5B M2
2 Phone: 905-803-1600
£ Fax: 905-803-1682
z

*Call emergency numbers 24 hours a day only for spills, leaks, fire, exposure, or accidents involving this
product. For routine information, contact your supplier or Praxair sales representative.

2. Composition and Information on Ingredients

INGREDIENTS [% oL CAS LDy LCy TLV-TWA
\ NUMBER | (Species | (Rat, 4 hrs) (ACGIH) a
& = of7 | PO [OJ= i o

Done Unknown Zone





MSDS Management
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Lastly, by pressing the ‘Alt’ key while on the main page you will notice that in addition to the menu at the top of the page, another button has appeared labeled ‘MSDS Management’
Clicking this new button will enable all of the MSDS Management functions. 
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Initially, the Material Safety Data Sheet management page will open with only one button visible. ‘Select MSDS Folder’. (If you have purchased only the MSDS segment of the program, this MSDS Management screen will be the opening screen.)

By clicking this button a file browser dialog will open that will allow you to surf to any folder in your system.

As the vast majority of MSDS forms are available in adobe acrobat (pdf) format, they can be downloaded to any folder you specify. Once that folder is selected additional buttons will become visible.
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Praxair MSDS Page 1 of 1,863 results - Options - Advanced

MSDS Worldwide Library

Material Safety Data Sheets (MSDS) have been prepared in accordance with
either US or European ... Since the use of this information and the conditions of
the use of the product are not within Praxair
www.praxair.com/msds - Cached page

Praxair, Inc. - Manufacturer of industrial, process and spedialty ..

One of the largest industrial gases companies worldwide, producing and
researching atmospheric, process and specialty gases and cryogenic liquids,
and dry ice. Includes a library of safety information ...

Www.praxair.com - Cached page

+Show more results from wiw.praxair.com

8259 Nit - Argon 1ppm - 20%, Carbon dioxide 1 ppm - 20% (English (US

8259 Nit - Argon 1ppm - 20%, Carbon dioxide 1 ppm - 20% (English (US)) Pra
MSDS North America 06122001 - US

www.bloxygen.com/BloxygenMSDS.pdf - Cached page - PDF file

Greco Gas - MIG, TIG, Stick Welding, Industrial Gases

Stargon: Praxair view: Nitrogen: Praxair view: Oxygen: Praxair view: Propane:
Praxair view ... Manufacturer MSDs Links: Company: MSDs Website: AGA Gas
Visit ..

www.grecogas.com/msds.asp - Cached page

Praxair™ Material Safety Data Sheet
Praxair™ Material Safety Data Sheet Product Name: Nitrogen, Compressed
(MSDS No. P-4631-E) Trade Name: Nitrogen Chemical Name: Nitrogen Synonyms:

SPONSORED SITES

Msds
Search Smarter for Msds and save
www.smarter.com

Free MSDS Guide & FAQ

Plain English MSDS Information,
Definitions, & Advice L
dr-guru.net/msds

msds
Information and resources for msds
www.gawwk.com

Msds

Find, compare and buy products from
thousands of trusted retailers.

www.dealtime.com

Material Safety

Find chemicals solutions for your
business. Get it done now!

www.business.com

See your message here...

ttp: vy, praxair,com]

@ ttornet 00w -




The buttons which have become visible with selection of the MSDS folder are:
- ‘View MSDS’
- ‘View List’
- ‘Show’ 
- ‘View Suppliers Web Page’ 
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Viewing MSDS’s 

When you click ‘View MSDS’ the program will open the pdf document in your MSDS folder selected earlier. 

In order to work successfully, the document must be saved to your MSDS folder under the same name as the MSDS database in this program.
In the example to the right, the document was originally downloaded as “msds1249.pdf” When saved to the folder; the file was simply re-named to Chlorine.pdf.

If you are entering the document into this MSDS management system for the first time, simply use the matching name (in this case Chlorine) in the product name field.  When you click the ‘view MSDS’ button the WHMIS Training and MSDS Management program will automatically add the ‘.pdf’

Controlled Products List

Clicking ‘View List’ will provide you with a list of all controlled products on site as required by regulation.  With this WHMIS Training and MSDS Management program, the list can be shown by facility if you have more than one area of concern.
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Showing Outdated MSDS’s
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In the image above left we can see that there are currently 14  MSDS’s on file. (Indicated in the grey record navigator bar at the top of the image)

Material Safety Data Sheets must be replaced every 3 years.  Clicking on ‘Show Outdated’ will search for all files that have expired, or will expire within the next 90 days.  Note that the record navigator shows 8 records in the image to the right. (you may clear your search by clicking ‘clear search’ on the right side of the navigator bar).
Updating MSDS’s

Updating your MSDS’s has never been easier.  Simply click on ‘View Supplier Web Page’ and Internet Explorer will open to a search page with supplier info highlighted.
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Using the image to the left above, clicking the view supplier web page button will open the following search page.  From here… simply browse the internet to the MSDS location. 
Once you have found it, download the MSDS, and change the name of the file to match the one on record.

 Change the preparation date in the MSDS Management program to match that of the newly downloaded MSDS and you are finished.

Once you have made your changes and cleared the ‘show outdated search, remember to save your work with the blue disk icon in the record navigation bar.
Adding New MSDS’s
If a new product has arrived on site without an MSDS, simply click the yellow add button in the record navigator bar at the top of the screen.  Enter the name of the product, the supplier, and simply click the ‘View Supplier Web Page’.  Follow the directions for updating an MSDS.  Be sure that the name in the MSDS Management program (without the .pdf) exactly matches the pdf document downloaded to your MSDS folder.
Searching MSDS’s

Search bars are located beside the Product Name and Supplier Text Boxes.  To search for a product or a supplier, simply click the search button next to the text box and type the name you are looking for into the pop up dialog box that appears.  Click OK and the program will locate the product.  (Search functions use a ‘similar to’ function which means your spelling does not have to be exact.  As long as you are close, the program will find it.  ie: you could search for chlorine by simply entering ‘chl’.
The Record Navigation Tool Bar
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The record navigator search bar at the top of the MSDS record page will show the current record number of those available.  If a search function is in progress only those included in the search will be indicated.  Although in previous images we showed 14 records in total, the image above was prepared for outdated records.  therefore, the record navigator shows that we are on record 1 of 8.  If the search was not active, this would show 1 of 14. To clear searches, click on the clear search button on the right hand side.

To browse between records, use the blue arrow keys on either side of the record number dialog.

To add a record simply click the yellow ‘Add Sign’

To delete a record click the red ‘X’

To save new records, or changes you have made to any of your records; always click the ‘Save’ Icon (the blue floppy disk image)  Do not exit the program or close the page without saving your work first! 
Installation

This program is designed to run on a single computer but can be adapted for installation on a network. MSDS folders can be located on any drive (local or network).  Your IT personnel can make the program available on a network by moving the database files to a network location and editing the data connection string in the program configuration file.  Additional licensing is available.
To install the program, simply insert the CD into your computer.  The setup program should automatically start.  If it doesn’t, browse to the CD folder and click ‘Setup’

This program uses the Microsoft SQL Server and Microsoft .Net Framework. If not currently available on your system, they will automatically be downloaded. (internet connection is required for installation)
Move (Drag and Drop) the Folder titled MSDS to any location on your system.

Removing the program

To remove the program, simply use the ‘Add/Remove Programs’ dialog located in your Windows control panel. The MSDS Folder can be removed manually.
Also Available

Incident Tracking Database
Contact Safety Check Consulting to ask about our incident reporting/tracking database.  Track incidents, track action items resulting from those incidents, and create statistical TRIF reports to monitor your safety program.

Complete Orientation Programs
Using the same format as the WHMIS Training and MSDS Management system, and the Incident Tracking System, we can develop complete new hire orientation programs that provide the necessary information an employee needs before entering the work-site.  Format includes safety manual familiarization, familiarization with your work-site using on-site photography and video, explanation of work performed and any other relevant information. 
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